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To:

Students, Geology 140

From:

Ga rald G. Parker, Professor Affiliate

Subject:

Seminar presentations

Please refer to "Ten ta ti ve Outline of Classroom Lecture Schedule II March 28,
1963-June 6, 1963, and to notes you may have taken during lectures prior to
this date, r e lating to your seminar presentations beginning Thursday , April 25 .
Refer to t he Outline Schedule, p. 3 and p. 4 for your particular ass ignments .
Note that ge nerally 3 or 4 students are assigned the same topic . Only one of
you will be cal led upon to make the oral presentation at the time ass igne d
(p. 1 and p . 2 of the Outline Schedule) but all will be expected to be thor oughly prepare d for the lecture.
Presentations will be at least 5 minutes shorter than the total time all ot ment for t he t opic shown on the Outline Schedule . For example, topic s Dl,
D2, D3, and D4 are each shown with 20 minute allocations. However, wi th 5
minutes taken out for discussion following your oral talk this reduce s time
available for the talk to a maximum of 15 minutes.
For other seminar periods, such as those on May 2, total time allote d t o each
subject is a l i ttle over 30 minutes . In planning your presentation allow for
no more t han 25 minutes and preferably only 20 minutes.
An opaque projector will be available for your use so that you will nee d not

spend time preparing line drawings , tables, or other visual aids.
You will ne ed to prepare s ome kind of a brief of your talk, and I' ll le ave
this up to you to prepare whateve r is needed to serve as the basis for your
presentation. Two forms appeal to me most: (1) A skeletal outline of maj or
topics wit h subheadings of all minor topics to be covere d , such as that I
used in the lecture of April 11, 1963, on the preparation of scientific papers,
and a means of checking your writing. A copy is included as a guide. ( 2) An
abstract t o use as the basis for the talk. Attached i s a copy of one, "Ice
Marginal Fe atures of the Chelan - Okanogan Area" which I prepared for a geology
seminar; i t may serve as a guide.
In addition to the attachments mentioned above there are included he r e wi th
the followi ng :
(3)

A Scrutiny of the Abstract , by K. K. Landes.

( 4)

Gene ral Principles of Investigation and Presentation , by Wi.lliam Morris
Davis.

(4A)

Memorandum (on oral presentations) by Douglas Johnson.

(5)

The Me t hod of Multiple Working Hypothesis, by Thomas Chrower Chamberli n .

Items 4 and 4A should be very carefully studied and if not memorized at
least be thoroughly known by each of you. The knowledge ·contained herein
will not of itself guarantee that you will be a successful speaker, but
practice in using this knowledge will be of much help.

Garald G. Parker
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GEOLOGY 140
Check Your Writing

Can you answer "yes" to the following questions about each piece you write?
Is it:
1.

COMPLETE?
a.
b.

2.

CONCISE?
a.
b.

3.

b.
c.
d.
e.

Is the language adapted to the readers; are the words the simplest
that carry the thought?
Do the words exactly express the thought?
Is the sentence structure clear?
Does each paragraph contain only one main idea?
Are these ideas presented in the best order?

CORRECT?
a.
b.
c.

5.

Does it contain only essential facts?
Does it include only essential words and phrases?

CLEAR?
a.

4.

Does it give all necessary infonnation?
Does it answer all questions the reader may rai se?

Is the infonnation accurate?
Do the statements conform with policy?
Is the writing free from crudities of grammar, spelling, punctuation?

APPROPRIATE IN TONE ?

a.
b.
c.

Will the tone bring the desired response?
Is the writing free from words that may arouse antagonism?
Is it free from stilted, hackneyed, or legalistic phrases?
How Effective Is It As a Whole?

Is it unsatisfactory--needing revision?
Is it passable--containing weaknesses, but good enough to get by?
Is it fully satisfactory--does it, thoroughly and directly, get your ideas
across?
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